TO:       
St. Michael’s Basketball Coaches
FROM:     
Basketball Coordinators
SUBJECT:  
Gym Notes/DatesTo Be Aware of for Scheduling 

DATE:     
October 25, 2013
First of all ‑ thank you so very much for donating all your time and efforts for our kids!

I.
Gym Notes:  Just a reminder…
A.   
Check the three doors.  Please, check by pushing on the doors – be aware of little rocks that may be placed in the door to prop it open…

          


1.  
Exit doors – East end of the gym; 

            

2.  
Exit doors-Main Entrance to gym from North Parking Lot




Door must be locked upon leaving unless another team is there for practice



3.
Exit door by the Music room 
  
B.   
Lights should be turned off (gym, hall and bathroom lights).

C.
No child should be allowed into the school area (area beyond the double doors).  In addition, please do not allow the kids up on the balcony, in the gym kitchen or in the newest addition (i.e. music hallway, etc.).
D. 
No child may stay after school unless their team is practicing directly after school (to where the child leaves the classroom and goes to practice immediately).

E.   
Please supervise the children not only before practice (as the other teams are practicing) but also while they are waiting for their parents.  No child may be left unsupervised.
F.
Balls should be used only in the gym.  Do not allow the children to bounce/kick/etc. balls in the hallway.

G.   
If you need to mop the floor ‑ the mops are in the janitors room (across from the pop machine).  


Please place the dirt in the trash can.  

H.   
Please do not allow the kids up on the balcony.  If balls are stuck on the top row of the bleachers, adults should get the balls.  It is dangerous if children climb up there.  

I.   
Please ask the children to throw away their pop cans.  In addition, if you use chairs, etc., please clear the gym so that the PE teacher does not have to clean up after you. If you have the bleachers open (and for Saturday games)… please make sure the pop cans/trash is also removed from here (sweep out if necessary)/if they were not opened and you pulled the first row out… push it in when you leave.
J.   
If you use chairs, etc. please clear the gym so that the P.E. teacher does not have to clean up 


after you.

K.  
All accidents/damage must be reported to the office by the next morning.  Please make sure that you check the bathrooms, hallways, etc. before and after your practice to make sure that everything is in good condition.  Do not let kids “hang out” in the hallway unsupervised… you are responsible if there is any damage.  *Furthermore, if damage was done on “your watch,” there is a good possibility that you will lose the use of the gym
L. If there is not a team present when you leave (coaches and children in the gym hallway), you must close/lock up the gym.  If the children are there and the coach is not, you have two options.  First, you may wait for the coach to arrive, or, second, you may ask the children to wait on the parking lot and lock up the gym. But please wait with the kids until pickup.
M. Fire Alarm:  If the fire alarm goes off – even if you know what happened (i.e. student accidentally hits it) – THE STUDENTS AND ADULTS MUST LEAVE THE GYM - until the fire department arrives.  If the administration is present on site and/or maintenance – contact them immediately (they may be able to contact the alarm company).  
N. If the janitor begins his cleaning routine in the gym hallway, bathrooms, etc. – teams must cooperate and not enter the hallway, etc. so that he can get his job complete.  
II.
Eligibility
If a player is not allowed to play (due to grades or behavior) St. Michael’s administration will inform the player and the player's parents (through a letter sent home with the child), and the basketball coordinator.  They will then inform the coach.

DATES TO BE AWARE OF:  Note:  [There may be others]

November 7, 8, 9 
Tryouts for Junior High Competitive Teams

November 12

Gym Closed Due to Parent Teach Conferences


November 14

Gym Closed Until 6:00 p.m. Due To Parent Teacher Conferences


December 4

Secret Santa (GYM CLOSED)


December 5

Secret Santa (GYM CLOSED Until 3:30) 


December 19

Gym open until 4:45-Christmas Show

December 20

Gym open-Last day of school for the Holidays

December 26, 27, 28    Gym closed due to 5th Grade Basketball Tournament

January 18

NO basketball games or practice-Trivia Night
January 20-23

8th Grade Boys and Girls March for Life Trip
January 24

Pinewood Derby set up at 7 p.m.


January 25

No Basketball games or practice- Pinewood Derby


February 1

8th Grade Confirmation
February 9

Knights of Columbus Free Throw Contest-6:30 to 8:30 p.m.

February 18

Gym closed due to Parent Teacher Conference
February 20

Gym closed until 6:00 p.m. due to Parent Teacher Conference

February 27 & 28
Gym closed due to Science Fair
March 6

Date for Basketball Awards Ceremony



4th, 5th, 6th Graders 6:30 to 7:15



7th and 8th Graders 7:15 to 8:15
PROTECTING GOD’S CHILDREN AND FINGERPRINTING

All adults working with children must have attended a Protecting God’s Children Workshop and have been fingerprinted (the latest date accepted – July 1, 2004).  These certificates must have been turned into the office.  Please do not assume that this was done.  You are responsible for your own certificates.  Presently, no adult may work with our children unless these requirements have been fulfilled.   

We need you!  The children need you!  Please turn in your certificates! 

ELIGIBILITY
If a player is not allowed to play (due to grades or behavior) – St. Michael’s School Administration will inform the player and the player’s parents (through a letter sent home with the child), and the coordinator (who will inform the coach).  Players are not allowed in the gym for practice or allowed to dress for the game.  
Go Trojans!!  Good Luck!!
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